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Section I – Incident Information 

Trooper:         Date:       

Supervisor:        Case #:       

Time of Incident:   Inside  Outside  

Weather:         Lighting: Natural  Artificial 

Incident Location:       

Nature of Initial Call (OUI;DV Assault, etc.):       

Section II – Subject Information 

Subject Name:        DOB:       

Address:       

Height:       Weight:       Race:       Gender: Male   Female 

Known Prior Arrest:        Telephone Numbers:       

Section III – Reason for Use of Force 

Check all that apply: 

To Affect a Felony Arrest To Defend Self To Restrain for Subject’s Safety (Protective Custody) 

To Defend another Officer To Defend another Person To Effect an Investigative Detention 

To Affect an Arrest  Other:       

Section IV – Injury 

Was the Subject Injured or Complain of Injury:       

Was the Injury Visible:        If not, how was the injury determined (Subject Statement/Medical:       

Treated at Scene by: Law Enforcement    Medical Personnel Other:       

Supervisor Responding to Scene if Subject Injured:       

Supervisor Notified: Date:       Time:       

Photographs Taken: Yes No If No, Explain:       

Transported to:       



Transported by:       

Physician or Nurse:       

Describe Subjects Injury(s):       

Subject Refused Medical Attention  

Injuries to Trooper:  Yes  No 

Describe Trooper’s Injury(s):       

Number of Subjects that Resisted:       Number of Troopers or Officers Present:       

Section V – Other Troopers or Officers Involved 

Name:       Agency:       Telephone:       

Name:       Agency:       Telephone:       

Name:       Agency:       Telephone:       

Name:       Agency:       Telephone:       

Section VI - Witnesses 

Name and DOB:       Address:       Telephone:       

Name and DOB:       Address:       Telephone:       

Name and DOB:       Address:       Telephone:       

Name and DOB:       Address:       Telephone:       

Section VII – Subject at Time of Arrest 

 Using Alcohol 

 Using Drugs 

 Mental Health Crisis 

 Other (Describe):       



Section VIII – Resistance from the Subject 

Psychological Intimidation (Non-Verbal Cues Indicating the Subject’s Attitude or Physical Readiness)  

Describe:       

Verbal Non-Compliance (Verbal Responses or Threats of Non-Compliance Contrary to Trooper’s Directives) 

Describe:       

Passive Resistance (Dead Weight or Clinging to Objects in an Attempt to Prevent Trooper’s Control) 

Describe:       

Active Resistance (Pushing or Pulling Away to Prevent Trooper’s Control but not Harming Trooper) 

Describe:        

Assaultive: (Physical Assault to Trooper or another Person) 

Describe:       

Section IX – Situational Use of Force by Trooper 

Trooper Presence in Uniform 

Trooper Presence in Plain Clothes after Identification has been Announced 

Verbal Directives: Did Suspect Comply: Yes No

Empty Hand Controls (i.e. Control and Techniques) 

OC Spray Used  Number of Sprays on Target       Approximate Distance        

Chemical Munitions Used    CS OC   Number and type of munitions deployed     

Personal Impact Weapons (i.e. Strikes) 

Baton Anatomical Use (Arm Locks or other Non-Strikes) 

Baton Strikes Area(s) Targeted:       

K9 Deployment (Bite) 

CEW Use 

Taser Serial Number:       

Air Cartridge Serial Number:       



Type of Target: Human   Animal (Type):       

Success  Failure

Subject Clothing: Heavy Loose 

If the CEW Deployment was Unsuccessful, was a Drive Stun follow-up used: Yes No

Number of Cartridges Fired:       Number of Cycles Applied:       

Usage (check one):    Arc Display Only   Laser Display Only   CEW Application 

Was this a Probe Contact:        Was this a Drive Stun Contact:       

Approximate Target Distance at Time of Dart Launch:       Distance between Probes:       

Probes Removed on Scene: Yes No   

Did the CEW Application Cause Injury: Yes   No   

If Yes, Was the Subject Treated for Injury: Yes   No  If no, why not:       

Application Areas: Place “X’s” where the probes or baton hit Subject and “O’s” where Drive Stunned 

Describe Application Areas:       



Other Use of Force Explanation:       

Was the Subject Controlled/Incapacitated: Yes No  If No, Please Explain:       

Section X – Restraint Methods 

Handcuffed in Back Handcuffs Double Locked Proper Fit Checked 

Did Subject Resist the Entire Encounter: Yes No

Section XI – Approximate Time to Compliance 

Immediately following Control Technique 

15 Minutes or Less following Control Technique 

15-30 Minutes following Control Technique 

Section XII – Synopsis and Enclosures 

Synopsis:       

Attachments (Check all that Apply): 

Investigative Report(s) Written Statement(s) Photograph(s) 

Affidavit  Audio Recording(s) of Statements   

Video Recording(s) (if none, Submit Memo via COC with Explanation) 

Audio Recording(s) (if none, Submit Memo via COC with Explanation) 

Supplemental Report(s) 

Other (Explain):       

Section XIII - Signatures

Trooper Signature:        Date:       

Supervisor Signature:       Date:       

Commanding Officer Signature:       Date:       

Training Commander Approval:       Date:       
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BAIL COMMISSIONER INFORMATION FORM: DOMESTIC VIOLENCE 
 

Law Enforcement Agency: _______________________  Arresting Officer: ______________________________ 
 
Incident #: _____________    Arrest Tracking #: ______________    Control Tracking #: ____________ 
 
Defendant: _________________________________________    Date of Birth: ____________________ 
 
Address & Phone: ____________________________________________________________________________ 
 
Place of Employment: _______________________________   How Long: _______________________ 
 
Height: _____________          Weight: ______________          Hair: ______________        Eyes: ______________ 
 
Location of Arrest: ___________________________________________________________________________ 
 

OFFENSE CLASS STATUTE BAIL 
 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
Victim’s Name/s: ___________________________________             Relationship to Defendant: _______________  
 
Date of Birth: _____________________________________                Phone #: _____________________________ 
 
Victim’s Address:*: ____________________________________________________________________________ 

*BY STATUTE, VICTIM’S ADDRESS SHOULD BE INCLUDED ONLY IF IT IS CLEAR DEFENDANT ALREADY KNOWS 
WHERE VICTIM LIVES. 

 
Maine Criminal History Record information (SBI); III (if appropriate);  MV history; CCJ records- FTA, recent offences; PFA/PFH or Bail 
Conditions in effect:_____________________________________________________________________ 
________________________________________________________________________________________________________________
________________________________________________________________________________________________________________
________________________________________________________________________________________________________________
________________________________________________________________ 
________________________________________________________________________________________________________________
________________________________________________________________________________________________________________
____________________________________________________________________________ 
____________________________________________________________________________________________________ 
 
ODARA Score:  _____  (see attached Item Summary).  
 
Information About Severity of Offense in Domestic Violence Cases (see attached probable cause affidavit for narrative of incident):   Use 
of Strangulation during the incident:  ____________;  Presence/Use/Threat to use Weapon (type):  
________________________;  threats to kill self/others/pets: __________________ ;   alcohol/drug use  
(type):_________________________; victim pregnant: ______________ :recent separation:____________________; 
other:______________________________________________________________________________________. 
  

 



ODARA Item Summary1 
Don not use without full scoring instructions as published by the 

MHCP Research Department, Penetanguishene, ON Canada 
In collaboration with the Ontario Provincial Police 

 
Score each item 1 or 0 
? if missing   (available documentation indicates that an item might be present but the information is unclear 
or incomplete) 
 
1._____ Prior domestic assault (against a partner or the children) in police records 
 
2._____     Prior non-domestic assault (against any person other than a partner or the children) in police 

records. 
 
3._____ Prior sentence for a term of 30 days or more 
 
4._____ Failure on prior conditional release; bail, parole, probation, no-contact order 
 
5._____ Threat to harm or kill during the index incident. 
 
6._____ Confinement of victim during the index incident 
 
7._____ Victim Fears (is concerned about) future assaults 
 
8._____ More than one child together 
 
9._____ Victim has a biological child from a previous partner 
 
10.____ Violence against others (to any person other than partner or the children) 
 
11.____ More than one indicator of substance abuse problem, i.e.: alcohol at index, drugs at index, 

prior drugs or alcohol, increased drugs or alcohol, more angry or violent, prior offense, 
alcohol problem, drug problem 

 
12.____ Assault on victim when she was pregnant 
 
13.____ Victim faces at lest one barrier to support, i.e.: children, no phone, no access to 

transportation, geographical isolation, alcohol/drug consumption or problem 
 
*************************************************************************************** 
 
_______ Raw total (sum of items scored 1) 
 
_______ Adjusted Score (see table Adjusted scores for assessment with missing information) 

 
 

                                                           
 
1 ODARA General Scoring Criteria (2005 Rev.) © 2005 Mental Health Center Penetanguishene, Research Department 
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TgOhPS

OQhijSTSkNlgkmSkhingkoiSgnOQSRNhTSiONOSpglhPSNTmTgOngkNTq
gOQSkNjSTPqrOQSjSTSkNlgkmSkhiTgOhTOSTmSmOgsSkSlhSmopgTsq
NTqgOQSkhTmhthmoNlgkpkhtNOSgkposlhPNjSTPqrOQSjSTSkNlgkmSk
SupkSiilqmgSiTgOPkSNOSvNTmhiTgOhTOSTmSmOgPkSNOSvNQhjQSklSjNl
iONTmNkm gniNnSOq gk PNkS hT NT SthmSTOhNkq iSTiS whOQ kSipSPOOg
OQhkmxpNkOqPlNhRirthglNOhgTignOQhigkmSkgTlqRNqngkR OQSsNihi
ngkNmRhThiOkNOhtSiNTPOhgTisqOQSRNhTSiONOSpglhPSr



MAINE STATE POLICE 
CITIZEN-POLICE COMPLAINT FORM 

 

INTEGRITY – COMPASSION – FAIRNESS - EXCELLENCE 
 

COMPLAINANT’S NAME TELEPHONE 
FName LName    -   -     
MAILING ADDRESS 
Mailing Address, Town, ST  Zip Code 
 

DATE/TIME OF ALLEGED OFFENSE LOCATION OF THE INCIDENT 
Date / Time Location Of The Incident 
 

DATE/TIME COMPLAINT RECEIVED BY WHOM? 
Date / Time By Whom? 
 

AUDIO RECORDED COMPLAINT             YES    NO 
HOW WAS COMPLAINT RECEIVED         TELEPHONE      IN PERSON      EMAIL      OTHER   Explain Other 
PHOTOGRAPHS TAKEN                         YES    NO          IN CAR CAMERA AVAILABLE       YES    NO 
 

RANK/NAME OF MEMBER INVOLVED TROOP TELEPHONE 
Rank FName LName  Troop    -   -     
IMMEDIATE SUPERVISOR 
Rank FName LName 
FORWARDED TO OFFICE OF PROFESSIONAL STANDARDS      YES    NO 
TO WHOM DATE / TIME 
FName LName Date / Time 
 

WITNESS NAME / ADDRESS TELEPHONE 
FName LName    -   -     
Mailing Address, Town, ST  Zip Code 
 

WITNESS NAME / ADDRESS TELEPHONE 
FName LName    -   -     
Mailing Address, Town, ST  Zip Code  
 

DETAILS OF COMPLAINT 
Details Of Complaint (Unlimited Text) 
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̂ ��Sb̀�c�0a�&cĉ ""�!&�_̂ �"0&0̂ ��à �ĉ �
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abbcnâ]cm̀fri_lc_]c_ha_kaj_ircgainijabrgali_bc_]al]ieclcgqcn)igrgaig]igcmĉlc
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MAINE STATE POLICE 
 

MISSING PERSON/WANDERER INFORMATION SHEET.1 
 
 

 

         
1 Source: Missing Persons Information Sheet 6/3/2010 (Word) 

















 

 

 

DEMENTIA / ALZHEIMER’S QUESTION 
 

Pick the box below that best describes the subject 
Mild confusion and forgetfulness, short-
term memory affected. 

Difficulty distinguishing time, place, and 
person. Some language difficulties. 

Nearly complete loss of judgment 
reasoning, and loss of some physical 
control. 

 
Complete the following questions on the basis of the last two weeks. Check yes if the activity is performed even once. 

Questions for Dementia Disability Assessment 
 

YES NO N/A 

Undertake to wash himself/herself or to take bath or shower.    

Undertake to brush his/her teeth or dentures appropriately.    

Decide to care for his/her hair (wash and comb)    

Prepare the water, towels, and soap for washing, taking bath or shower.    

Wash and dry completely all parts of his/her body.    

Undertake to dress himself/herself with appropriate clothing with regard to weather, neatness, 
occasion, and color combination. 

   

Dress himself/herself in the appropriate order (undergarments, pants, shoes) and completely    

Uses the toilet at appropriate times and without accidents. 
 

   

Decides that he/she needs to eat.    

Choose appropriate utensils and seasonings when eating.    

Eat his/her meal in the appropriate sequence.    

Undertake to plan and prepare a light meal or snack for himself/herself. (ingredients, cookware)    

Prepare or cook a light meal safely.    

Find and dial a telephone number correctly.    

Telephone someone at an appropriate time and carry telephone conversation.    

Write and convey a telephone message correctly.    

Adequately organize an outing with respect to transportation, keys, destination, weather, and money.    

Go out and reach familiar destination without getting lost.    

Go out and reach non-familiar destination without getting lost.    

Return from trip to store with the appropriate items.    

Show an interest and organize his/her personal affairs (financial, written correspondence).    

Handle money adequately (make change). YES NO N/A 

Take his/her medications at the correct time and correct dosage.    

Shows interest in leisure activity.    

Takes interest in household chores he/she used to perform in the past.    



 

 

 
Complete household chores adequately as he/she used to perform in the past.    

Stay safely at home by him or herself.    

Does the person know his/her name?    

Does person know where they are when at home?    

Does the person recognize the local neighborhood?    

Does the subject recognize familiar faces?    

Will the person answer to his/her name being called?    

Is person able to conduct a conversation?    

Does the person have the ability to tell time?    

Is the person registered in the Alzheimer’s Association Safe Return Program?    

 
 
 
 

WANDERING PATTERNS 
 
 
Person wanders Yes NO Describe 

Person wanders at  
night. 

Yes NO Describe 

Person wanders during the day. Yes NO Describe 

Wandering appears goal 
oriented. 

Yes NO Describe 

Wandering appears random. Yes NO Describe 

Person seeks out exits or tries to 
escape from present location. 

Yes NO Describe 

Wandering pattern similar to 
pacing back and forth. 

Yes NO Describe 

Wandering appears related to a 
search for a person or place. 

Yes NO Describe 

Does person talk about visiting a 
person or place located 
anywhere? 

Yes NO Describe 

Does the person talk about a 
person who is no longer alive? 

Yes NO Describe 

Has the person attempted to 
visit a person or place located 
anywhere? 

Yes NO Describe 

Can the person find keys and 
start car. 

Yes NO Describe 



 

 

 
Can the person drive a car 
safely? 

Yes NO Describe 

Does the person desire to drive 
a car? 

Yes NO Describe 

Has the person traveled or 
attempted to travel 
independently using public or 
private transportation. 

Yes NO Describe 

Has the person walked or 
traveled a considerable distance 
from home unaided. 

Yes NO Describe 

Does the person get lost or 
confused easily in an unfamiliar 
setting. 

Yes NO Describe 

Does the person get lost or 
confused easily at home/ living 
quarters? 

Yes NO Describe 

 
NOTES: 
 

INFORMATION FOR PERSONS WITH AUTISM 
 
Is person verbal YES NO Describe 

Does person have seizures 
 

YES NO Describe 

Is person noise sensitive 
 

YES NO Describe 

Does person self-stimulate 
 

YES NO Describe 

Is person touch sensitive 
 

YES NO Describe 

Does person run away from 
home or school 

YES NO Describe 

If person runs away where 
person likely to go 

YES NO Describe 

Does person abuse 
alcohol/illegal drugs 

YES NO Describe 

Does person have history of 
violence 

YES NO Describe 

Any fears, anxieties, or triggers 
which upset person 

YES NO Describe 

Does person have a special 
interest in a topic, object, or 
theme 

YES NO Describe 

 
 
Any other pertinent information? 
 
Notes 
 
 



 
 

MAINE STATE POLICE 
NCIC Missing Person Affidavit 

 
TO:______________________________________     Date:____________________ 
 (Name of Law Enforcement Officer) 
 
 
I hereby certify that _____________________________, DOB:_______________, 
                             (missing person) 
 
is missing and has been missing since ______________.  I have no knowledge of his/her 
whereabouts, and I request that the information be entered into the National Crime 
Information Center (NCIC) Missing Person Files.  I agree to go for him/her anywhere in 
the United States. 
 
Missing Person Categories:  (circle one) 
 
1. Disabled:  Physical/mental disability or senile. 
2. Endangered:  Physical safety in danger. 
3. Involuntary:  Disappearance not voluntary, kidnapped, etc. 
4. Juvenile:  Under 18 years of age. 
5. Catastrophe:  Catastrophic event (natural disaster, fire, etc.) 
 
Statement of Parent, Guardian, legal Custodian, Family Member or Physician. 
 
 
 
 
 
 
 
 
_______________________________________________________________________ 
(Signature of parent, Guardian, Legal Custodian Family Member or physician 
 
_______________________________________________________________________ 
Address 
Telephone Number:_______________________________ 
           
 

















Appendix 2 
   Maine Amber Alert Plan 



not
only

The word “abducted” is a cause of concern and should be addressed.  Law enforcement should make every attempt to 
verify that an actual abduction has taken place, but some margin for error must be tolerated. If the above guidelines 
are otherwise met but there is no concrete confirmation of an abduction, then the activation may go forward if it is 
warranted in the judgment of law enforcement authorities.  Each case under this scenario should be independently 
evaluated based on the facts and circumstances thereof.   
     While intended for use in cases of stranger abduction, the AMBER plan may also be activated in cases of parental 
abduction, or abduction by another person known to the child, if the parent or person has made threatening statements 
or otherwise indicated that he/she intends to commit imminent bodily harm to the child.  Again, each such case should 
be evaluated based on the pertinent facts and circumstances. 
     Law enforcement agencies are cautioned that overuse of the AMBER Alert system, or issuance of alerts that do not 
meet the criteria, may cause the public to “tune out” alerts, thus hampering the effectiveness of the system.





Getting the information on the air as soon as 
     possible is the key factor

not







*

(not a missing child, runaway, or custody dispute unless there is strong 
evidence that the child is in imminent danger of bodily harm from the abducting 
parent)

*An answer of No to any of the above questions renders the AMBER Alert non-applicable. 



The Maine State Police are issuing a statewide AMBER Alert at the request of the [Maine City] 
Police Department.  A fourteen-year-old Caucasian female was abducted from 2825 Royal Lane, 
Maine City, this morning at approximately 9:00 a.m.  She is approximately 5 feet 2 inches tall, 110 
pounds, with black hair, wearing a gray T-shirt, white jeans, and blue baseball cap.  She was last 
seen with a 50-year-old white male, approximately 6 feet tall and weighing 200 pounds, driving a 
blue Chevrolet pick-up truck with Maine license plates.  If you have any information regarding this 
abduction, please call the [Maine City] Police Department at (555) 555-5555.  That’s (555) 555-
5555.  This has been an AMBER Alert. We now return to regular programming.
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STATE OF MAINE 
Department of Public Safety 

18 Meadow Road 
104 State House Station 

Augusta, Maine 
04333 

 
 

TERMINATION OF EMPLOYMENT CHECKLIST 
 

 
Upon termination or separation of any employee from the Department of Public Safety, this form must  
 
be completed and signed by the Bureau Head or Supervisor.  In the case the employee is a member of the  
 
State Police, the commanding officer or supervisor of the troop or unit shall sign. 
 

       
Employee’s Name 

 
 
 

1. Bureau Head or Supervisor, or Troop/        
     Unit Commander or Supervisor   Signature   Date 
 
2. Supply            

  Signature   Date 
 

3. Garage            
             Signature   Date 
 

4. Radio Repair            
  Signature   Date  
 

5. MIS        
        Signature   Date 

  
6. MSP Administration           

Signature   Date 
 

7. Personnel            
  Signature   Date 

 
 



M-2 

TERMINATION OF EMPLOYMENT CHECKLIST 
 

1. Troop or Unit Commander or Supervisor 
 31-Day Report 
 14-Day Report 
 All investigative reports properly 

cleared, closed, or transferred to 
another officer 

 All keys and troop/unit issued items 
recovered 

 Radar 
 Pre-arrest kit 
 Light transmittance meter 
 Measuring stick 
 Video equipment (If it is the multi-

unit video recording system, i.e., 
monitor, camera, body wire, locked 
box in trunk, the unit shall only be 
removed, stored, and installed by 
DPS Radio Repair.) 

 
2. Supply 

 All issued clothing 
 Accessories to uniforms 

 Badges 
 Gun belt w/Sam Brown belt 
 Handcuffs w/case 
 Capstun w/case 
 Baton w/holder 
 Magazine holder w/magazines 
 Weapon w/holster (if not 

purchased) 
 Biohazard Kit 
 Jump Kit (safety orange) 
 All other issued weapons 
 Flashlight 
 Summons Pad (if not turned into 

troop/unit) 
 Riot helmet 
 Riot Baton 
 Equipment bag (Riot) 
 First Aid Kit 
 Soft Body Armor 
 Fingerprint Kit (Return to Crime 

Lab) 
 Stinger Spike System 

 
3. Garage 

 Vehicle and all registration plates 
 Gas credit card(s) 
 Citizens Band Radio (CB) 
 Fire Extinguisher 

4. Radio Repair 
 Portable Radio 
 Multi-unit video recording system 
 Cellular Telephone 

 
5. MIS 

 Secure ID Cards 
 Laptops or MDT’s 
 Digital Camera, PDA, Special 

Printers, Software, Modems, etc. 
 Telephone Calling/Credit Card 
 Email and Server Accounts 

 
6. Administrative Services 

 American Express Card 
 
7. Personnel 

 Termination forms 
 

8. Colonel’s Secretary 
  I.D. case and I.D. 
 Pager 

  









































































o
o

o
o



o
o
o
o
o
o



































































































 

 
 

Page 2 of 10 
 

Agency, or other Federal agency of jurisdiction in order to ensure 
cooperation and possible furtherance of the investigation and 
prosecution of crimes involving illegal drugs; and  

D. Ensure that whenever an officer seizes assets during an incident, the 
appropriate prosecuting officials are notified in a timely manner.  

 
III. DEFINITIONS  

 
1. For the purposes of this General Order, the terms included in this section 

are defined as follows, unless otherwise indicated in the order.  
 

A. Asset. "Asset" means:  
 

1. U.S. or Canadian currency that is the proceeds of the sale of 
contraband such as, for example, illegal drugs;  
 

a. NOTE: Currency that is not U.S. or Canadian currency, 
and that is less than one thousand dollars 
($1,000) is to be considered property.   
 

(1) Such currency shall be stored at the Troop 
Barracks and be disposed of in accordance with 
law.  See 25 MRSA c. 401, DISPOSAL OF 
UNCLAIMED, LOST OR STOLEN PERSONAL 
PROPERTY BY LAW ENFORCEMENT 
AGENCIES. 
   

b. If custody is taken of currency that is not U.S. or 
Canadian currency, and that is one thousand dollars 
($1,000) or more in value (in U.S. dollars), the Troop 
Commander shall contact the Department of 
Administrative and Financial Services (“DAFS”) to 
inquire about proper exchange and storage 
procedures. 
 

2. Any item of property that was acquired using the proceeds of 
the sale of contraband (including, but not limited to, cars, 
boats, aircraft, snowmobiles, and all-terrain vehicles, real 
estate, and jewelry);  

3. Any item of property that was used to conceal or convey 
contraband; or  

4. Any item of property that was used in the commission of any 
other crime.  
 

Illegal contraband is specifically not an "asset."  
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B. DAFS. “DAFS” means the Department of Administrative & Financial 
Services. 

C. Incident. "Incident" means an event -- including, but not limited to, 
a motor vehicle stop -- during which a crime has possibly or actually 
been committed, or during which evidence that a crime has been 
committed is discovered by an officer responding to the incident.  
 

IV. PROCEDURE  
 

1. GENERALLY  
 

A. The Commander of the Troop or Unit to which an officer seizing an 
asset belongs shall ensure that the provisions of this policy are 
followed.  

B. Each officer shall adhere to the procedures set forth in this policy 
when the officer seizes any asset during the course of an incident to 
which the officer has responded.  

C. Any U.S. or Canadian currency that is not an asset, and is found, 
recovered as stolen property, or that has been abandoned, must be 
submitted to and retained by the appropriate accounting unit of the 
Department of Administrative & Financial Services (“DAFS”).  

D. Currency that is not U.S. or Canadian currency, and that is 
less than one thousand dollars ($1,000) is to be considered 
property and must be disposed of in accordance with law.  
See 25 MRSA c. 401, DISPOSAL OF UNCLAIMED, LOST OR 
STOLEN PERSONAL PROPERTY BY LAW ENFORCEMENT 
AGENCIES. 

E. Currency of any amount that contains physical evidence of 
a crime (such as, as examples only, blood droplets or 
spatter, or DNA evidence) must be treated as evidence in 
accordance with MSP GO E-35, MAINE STATE POLICE 
POLICY REGARDING THE SEIZURE OF EVIDENCE AND 
EVIDENCE ROOM MANAGEMENT AND SECURITY. 
 

2. PROCESSING OF ASSETS SEIZED DURING AN INCIDENT  
 

A. In addition to any other requirements specifically set forth in this 
order, assets seized during an incident are to be processed as follows.  
 

1. If an officer seizes any asset during an incident, the officer – 
as soon as possible, but under no circumstances no later than 
after forty-eight (48) hours – shall complete a Maine State 
Police Asset Seizure Report that accounts for each such asset 
and forward a copy of the report to:  

 
a. The officer's Troop or Unit Commander;  
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b. The office of the appropriate prosecuting authority; 
and  

c. The Maine State Police officer assigned by the 
Operations Major to oversee the suspense account.  
 
(1) That assigned officer shall be responsible for filing 

the documentation with DAFS. 
 

B. When during an incident an officer seizes illegal drugs, he or she shall 
take following action, to the extent appropriate.  
 

1. Whenever an officer is involved in an incident during which 
evidence of any felony-level drug crime is seized by the officer, 
the officer shall notify the local MDEA District Task Force 
(“MDEA DTF”) or the United States Drug Enforcement 
Agency (“DEA”), or other Federal agency of jurisdiction for 
the purpose of determining whether a conflict exists with any 
on-going MDEA DTF or Federal DEA investigation, as well as 
to jointly coordinate investigation activities. 
 

a. Such a determination and joint coordination must 
occur by the officer before he or she conducts further 
investigation.  
 

2. Regardless of the quantity of illegal drugs seized by an officer 
during an incident, the officer shall consult with the office of 
the appropriate prosecuting authority:  
 

a. If the officer needs legal advice or guidance;  
b. If the officer intends to seek, or reasonably expects that 

a search warrant will be sought, in relation to or in 
“follow-up” of the incident.  

 
C. In addition to the requirement set forth in Part IV(2)(A), above, 

currency seized during an incident is to be processed as follows.  
 

1. Whenever currency is seized during an incident, the exact 
amount of currency must be verified by the officer who seized 
the currency, with a Sergeant or Officer of the Day (“OD”) 
witnessing that verification process.   
 

a. The Sergeant or OD who witnesses the verification 
process then also must verify the amount of currency 
seized.  
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(1) If the Sergeant or OD's currency count total 
differs from the currency count total of the 
officer, the currency must be recounted by 
each again until the total amounts of currency 
counted of both the Sergeant or OD and the 
officer who seized the property, are the same.  

 
2. Once the currency count total amount has been appropriately 

verified, the currency must be documented in the officer’s 
report, and a Maine State Police Asset Seizure Report 
(attached) must be completed by the officer.  
 

a. All Currency must be photographed.   
 

(1) When photographing currency, the currency 
must be displayed in such a way that the 
photograph can be taken, and that a person 
viewing the photograph will be able to 
determine that the photograph accurately 
displays the currency seized.   

(2) All such photographs must be enclosed with the 
case report.  
 

b. If practicable, currency that totals more than one 
hundred (100) pieces shall be run through MDEA’s 
Money Counter Project (“MCP”).  
 

(1) The list of individual bill serial numbers then 
must be included in the case report.   

 
c. Currency is to be packaged in clear plastic pouches 

designed to hold currency.    
d. Currency must be packaged separately from any other 

asset or contraband seized by the officer.  
 

3. The Maine State Police Asset Seizure Report must then be 
forwarded with the seized the currency to the officer's Troop 
or Unit Commander within forty-eight (48) hours after the 
seizure, which in turn must be forwarded to the appropriate 
accounting personnel at the Maine Department of Public 
Safety no later than seven (7) days after the date of the 
seizure.   

4. Currency must not be stored at a Troop Barracks, Unit, or 
other Maine State Police facility for more than seven (7) days 
after the date the seizure.  
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5. The Maine State Police only shall apply for forfeiture proceeds 
in cases in which the amount of currency seized is one 
thousand dollars ($1,000.00) or more.  
 

D. In addition to the requirement set forth in Part IV(2)(A), above, 
vehicles seized during an incident are to be processed as follows.  

 
1. An officer who seizes a vehicle during an incident:  

 
a. Shall conduct a title inquiry on the vehicle;  

 
(1) To conduct a title inquiry, the vehicle’s Vehicle 

Identification Number (“VIN”) will be needed.  
 

b. Shall attempt to determine ownership of the vehicle; 
and  

c. Shall attempt to determine the net value of the vehicle 
(i.e., the appraised value of the vehicle, less the value of 
any liens that are on the vehicle) by contacting the 
“Motor Vehicle Titles” section at the Bureau of Motor 
Vehicles of the Office of Secretary of State.  

 
2. While a seized vehicle is held by the Maine State Police, the 

Troop or Unit Commander, or her or his designee, shall take 
reasonable steps to try to ensure that the vehicle remains in 
the condition in which it was seized.  

3. Whenever a motor vehicle is seized during an incident, the 
officer seizing the vehicle shall conduct an inventory of the 
vehicle and complete a Vehicle or Property Inventory Report.  

4. Seized vehicles must be held at a DPS facility or other secure 
facility approved by the Maine State Police.  

5. All personal property must be removed from a seized vehicle, 
and then inventoried and maintained in accordance with law.  

 
E. The use of any seized asset for operational or personal 

purposes is strictly prohibited.  
 

1. Any asset that is seized by and in the custody and control of 
the Maine State Police must NOT be utilized by any personnel 
for operational or personal purposes unless and until a final 
disposition has been reached in the case to which the asset 
relates and a forfeiture order has been issued, to the extent 
such an order needs to be issued with respect to the asset.  

 
3. EQUITABLE SHARING OF SEIZED ASSETS, OR THE PROCEEDS FROM 

THE LAWFUL DISPOSITION THEREOF  
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A. In accordance with applicable State law, and subject to the approval 

of the court of jurisdiction, the Department of the Attorney General, 
and the controlling State, county, or municipal authority, assets, or 
the proceeds from the lawful disposition thereof, may be equitably 
shared amongst any criminal justice agencies that have "made a 
substantial contribution to the investigation or prosecution of a 
related criminal case,” through the asset forfeiture process.  

B. Upon receiving the Maine State Police Asset Seizure Report 
contemplated in Part IV(2)(A), above, the Lieutenant Colonel shall 
review the equitable sharing recommendations made in the report 
with the appropriate Troop or Unit Commander in order to 
determine and finalize the Maine State Police's equitable sharing 
recommendations with regard to the incident to which the report 
relates.   
 

1. The Troop or Unit Commander shall ensure that, to the extent 
necessary and appropriate, all follow-up documentation and 
correspondence with the office of the appropriate prosecuting 
authority reflects the equitable sharing recommendations.   

2. Once completed, the Troop or Unit Commander shall forward 
all related documentation to the Maine State Police officer 
assigned by the Operations Major to oversee the suspense 
account.  

3. That assigned officer then shall file the documentation with 
DAFS.  
 

C. Each forfeiture of an asset is supposed to be processed in the same 
court as the companion criminal case.  

 
1. When a criminal case is prosecuted in State court, any seized 

asset relating to the case that is to be subject to forfeiture is 
supposed to appear on the indictment or criminal complaint 
issued in the case.  

2. When a Federal agency assumes jurisdiction over a case, the 
Federal agency also shall assume jurisdiction over any assets 
that were seized during the course of the case.  
 

a. Such assets are to be transferred to the Federal agency 
assuming jurisdiction.  
 

3. With the prior approval of the Operations Major, a Troop or 
Unit Commander may request that a Federal agency assume 
jurisdiction over an asset for the purpose of initiating and 
conducting administrative forfeiture proceedings with 
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respect to the asset, under the following, limited 
circumstances:  
 

a. There is no defendant to be prosecuted by the State;  
b. Prosecution of a defendant has been declined by the 

State;  
c. A criminal case that involved two thousand five 

hundred dollars ($2,500.00) or more worth of 
currency has been completed, and the State 
prosecuting authority unintentionally did not – and is 
later unable to – address and resolve the matter of how 
the currency is to be disposed of through forfeiture 
processes; or  

d. Where only one or more Federal crimes have been 
committed and are being prosecuted by a Federal 
prosecuting authority.      

 
Note: Paragraphs "c" and “d” only apply to circumstances 
involving currency that has been seized during a traffic 
stop.  

 
4. Troop Commanders shall track the following information 

about each asset that is seized by an officer within their 
respective Troops and Units:     
 

a. From what person or entity the asset was seized; 
b. The authority of law pursuant to which the asset was 

seized;  
c. If applicable, to whom the asset was delivered;  
d. If applicable, the date and manner of destruction or 

disposition of the asset; and 
e. If applicable, the exact kinds, quantities, and forms of 

the asset.     
 
(1) As examples only, such information might include, 

if applicable, serial numbers, VINs, make and 
model numbers, colors, year of manufacture.          

 
4. ASSETS ORDERED TO BE FORFEITED TO THE MAINE STATE POLICE 

 
A. Whenever an asset seized and held by the Maine State Police is 

ordered by a Court to be forfeited to the agency, a copy of the Court 
Order authorizing such forfeiture must be promptly forwarded to the 
Maine State Police Staff Attorney by email, fax, or postal mail. 
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5. ASSETS ORDERED TO BE FORFEITED OR DISTRIBUTED IN WHOLE 
OR PART BY THE MAINE STATE POLICE TO ONE OR MORE OTHER 
GOVERNMENTAL ENTITIES 
 

A. Whenever a Court Order authorizes or requires the Maine State 
Police to transfer in whole or part an asset that was seized or held by 
– and, if applicable, forfeited to – the Maine State Police to any other 
governmental entity, a copy of that Court Order must be promptly 
forwarded to the Maine State Police Staff Attorney by email, fax, or 
postal mail. 
 

6. EQUITY CONSIDERATIONS  
 

A. Because there may be instances in which the costs associated with 
the transport, storage, maintenance, and lawful disposition (through 
forfeiture) of an asset will likely or in fact outweigh the value or utility 
of the asset itself, the Troop Commander of jurisdiction shall 
determine the reasonableness of the Maine State Police continuing 
to store and maintain the asset.   

B. In any instance in which a Troop Commander determines that it is 
not worthwhile for the Maine State Police to continue to store and 
maintain an asset that was seized during an incident, he or she shall 
notify his or her Division Major regarding that determination. 

  
1. The subsequent disposition of such an asset must be made in 

accordance with applicable law.  
 

7. REFERENCE  
 

A. Officers should be generally familiar with the following provisions of 
law:  
 

1. 15 MRSA c. 517, Asset Forfeiture  
 

ATTACHMENTS 
 
Maine State Police Asset Seizure Report  
Maine State Police Form 111  
Asset Disbursement Memorandum  
 
 
 

NOTICE 
 
THIS GENERAL ORDER IS FOR USE OF THE MAINE STATE POLICE AND NOT FOR ANY 
OTHER AGENCY. THE GENERAL ORDER IS NOT INTENDED TO BE RELIED UPON BY ANY 
OTHER INDIVIDUAL OR PRIVATE OR PUBLIC AGENCY. THE GENERAL ORDER 
EXPRESSLY DOES NOT CREATE, AND IS NOT INTENDED TO CREATE, A HIGHER LEGAL 
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STANDARD OF SAFETY OR CARE IN AN EVIDENTIARY SENSE WITH RESPECT TO THIRD-
PARTY CLAIMS. VIOLATIONS OF THIS ORDER ONLY MAY FORM THE BASIS FOR 
ADMINISTRATIVE SANCTIONS BY THE MAINE STATE POLICE. 



THIS FORM MUST BE COMPLETED IN ACCORDANCE WITH MSP GO E-110  

 
 

DEPARTMENT OF PUBLIC SAFETY 
MAINE STATE POLICE  

ASSET SEIZURE REPORT 
 

SECTION I. ADMINISTRATIVE INFORMATION 
Case Number: Date of Seizure: Date of Report: Task Force: Seizing Officer: 
                                   
Place Seized: Prosecutor: 
            
Agencies Involved & # of Investigative Hours Contributed:  
      
Supervisor’s assessment of contribution by agencies identified above (%): 
      
Supervisor’s Approval: Date: 
            

SECTION II. PERSON FROM WHOM ASSET SEIZED 

Last Name: First MI DOB: Last 4 digits of 
SSN#: 

                        XXX-XX-      
Address: City/Town: 
            
County: State: Zip Code: 

                  
SECTION III. DESCRIPTION OF ASSET SEIZED* 

*CURRENCY - the AG Drug Task Force Unit will consider only $1,000 or more for forfeiture. 
*MOTOR VEHICLE – must be valued at $3,500 or more for forfeiture consideration by the AG Drug Task 
Force Unit. Include year, make, model, VIN, mileage, condition (poor, fair, or good) and registration #. 
*FIREARM – must include make, model, caliber, serial number and condition. 
*OTHER – any item of value seized for forfeiture consideration.  Include make, model, serial number and 
condition. 

(Use separate form for each asset seized – you only need complete Case Number and Section III for each additional 
asset). 
      
 
 

SECTION IV. CASE SYNOPSIS (Must include probable cause for seizure of asset) 
 

 Investigative report of seizure attached 
 Other pertinent facts:       

 
 
 
 



THIS FORM MUST BE COMPLETED IN ACCORDANCE WITH MSP GO E-110  

SECTION V. FORFEITURE ADMINISTRATIVE INFORMATION 
Date Report Received: Forfeiture Tracking #: Location of Asset (If other than MSP custody): 
                  
Commander’s Review: Date: 
            

 
 

SECTION VI. TITLE INFORMATION (Must include addresses) 
Registry Location: Book #: Page #: 
                  
Recorded Owner(s): 
      
Address: 
      
Parties in interest:  
      
Straw owner: 
      

SECTION VII. LIEN INFORMATION 
Lien Holder #1: Lien Holder #2: 
            
Address: Address:  
            
Company Representative: Company Representative: 
            
SECTION VIII. ASSET VALUE INFORMATION SECTION IX. ENCLOSURES 

Estimated Value: $      

 Less Lien Amount(s): $      

Forfeiture Value: $      
 
SECTION X. COMMENTS: 
      

 





 
STATE OF MAINE 

Department of Public Safety 
Maine State Police 
42 State House Station 

Augusta, Maine 
04333-0042 

PAUL R  LEPAGE                                              John E  Morris 
       GOVERNOR                                                                                                                                                                                                                                                          COMMISSIONER   
   

______________________________________________________________________________________ 
INTEGRITY          *          FAIRNESS          *          COMPASSION          *          EXCELLENCE 

 
Offices located at:  45 Commerce Drive, Suite #1, Augusta, Maine 

(207) 624-7200 (Voice)          (888) 524-7900 (TDD)          (207) 287-3428 (Fax) 

  

INTEROFFICE MEMORANDUM 
 
TO: Elise Houle, DAFS 
 
FROM: Lt. , Troop  
 
SUBJECT: Asset Disbursement 
 
DATE:  
 
 
DEFENDANT:       
 
CASE NUMBER:      
 
ASSET #:         
 
Pursuant to MSP Case #SP13-****** (attached), the above identified assets transfer has been 
ordered. Copy of Final Order of Disposition from presiding court and DAF’s cash receipt are 
attached. 
Please initiate a transfer of funds from the DPS Suspense Account as identified below: 
 
AMOUNT: PAYABLE TO: (name/business name and full address to mail check) 
$  
  
  
  
  
 
 
 
Authorized signature: __________________________________ 
 
Rev. 3/2013 
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45 COMMERCE DRIVE, SUITE 1, 42 STATE HOUSE STATION, AUGUSTA, ME 04333-0042  

TEL: (207) 624.7200    TTY: (207) 287.3659    FAX: (207) 287.3042 

  

 
STATE OF MAINE 

MAINE STATE POLICE 

 
 
 
 
 
 
 

 

CONSENT TO SEARCH FORM 
 
I, ___________________________________ (DOB ___ / ___ / ___ ), hereby freely and 
voluntarily consent to the following type of search(es)* to be performed on me 
(check each box that applies):  
 

 A STRIP SEARCH  
 A MANUAL MOUTH SEARCH 
 A BODY CAVITY SEARCH, which shall be conducted at a local hospital 

either by a physician or by other medically trained personnel acting at the 
direction of a physician.  
 

*  For the purposes of this consent to search form, the terms “body cavity search,” 
“manual mouth search,” and “strip search” are defined as follows:  
 

Body cavity search. “Body cavity search” means an inspection of an arrestee’s anal or 
vaginal cavity by insertion of fingers or instruments. 
Manual mouth search.  “Manual mouth search” means a search of an arrestee’s 
mouth, including any dentures located in the mouth, with the use of fingers or 
instruments. 
Strip search. “Strip search” means a search during which any private part of an 
arrestee’s body, including an arrestee’s anal or genital area or buttocks or a female 
arrestee’s breasts, is visually inspected. There may not be any manual search of the 
arrestee during a strip search except for a manual mouth search unless the rules 
governing body cavity searches are complied with. 

 
I have read and understand the above information, and hereby freely and 
voluntarily consent to the type(s) of search(es) of me indicated above.I have read 
and understand the above information, and hereby freely and voluntarily consent 
to the type(s) of search(es) of me indicated above. 
 
Signature:  Date:  
    
Witness signature:  Date:  
    
Printed name of witness:    
 































 

MAINE STATE POLICE SUPPLY 
RESEARCH AND DEVELOPMENT 

PRODUCT EVALUATION REPORT 

 

Date Received:                                        Date Returned:      

Product:        Serial #:       

Vendor and/ or Contact Person:         

Vendor/ or Contact Phone Number:       

Evaluation Period:       to       

Intended Use:             

Evaluator:        Troop:              
 

 

Field Test Results:  

Do you recommend this product?   YES     NO 

Field Testing Comments:       

Conclusions:        



























































































































NALOXONE ADMINISTRATION REPORT 

Case Number: Click here to enter text. 

Date of Overdose: Click here to enter a date. 

Arrival time of Employee: Click here to enter text. 

Arrival time of EMS: Click here to enter text. 

Gender: Choose an item. Age: Click here to enter text. Race: Click here to enter text. 

First Name: Click here to enter text.    Last Name: Click here to enter text. 

Address: Click here to enter text. 

Where did the overdose occur? Choose an item. 

Overdosed on what suspected drug? Click here to enter text. 

How did you know that an overdose was happening? Click here to enter text.  

Administration of Naloxone 

Was Naloxone Administered?  YES   NO 

Number of Vials Used: Choose an item. Total Mgs Administered: Click here to enter text. 

Bar Code number of Naloxone used: Click here to enter text. 

Did Naloxone work?  YES  NO 

Was Naloxone administered by anyone else at the scene?   YES  NO 

If YES, by whom? Choose an item. Other: Click here to enter text.  

Response to Naloxone 

Did the person experience any of the following? 

None      Seizure  

Vomiting     Respiratory distress 

Other: Click here to enter text. 

 



~ Did they experience any symptoms of withdrawal? None Mild Severe 

~Did they display any aggression because of the symptoms? YES     NO 

Approximately how long did it take for the Naloxone to work? Click here to enter text. 

Did the person live?  YES      NO 

Hospital destination: Click here to enter text.          

Ambulance name/ Unit number: Click here to enter text. 

Were paraphernalia and or evidence present to support overdose?  YES      NO 

Were there witnesses to the overdose?  YES      NO  (If yes, obtain information to the overdose and 

ID data). 

Additional Notes: Click here to enter text. 

Administering Employee Information 

Troop: Click here to enter text.  Name: Click here to enter text. 


















































